Creating An MLA Reference Guide BlIZZMLA RS

Introduction &1t

In this project you will create an MLA reference guide that shows some of the
most important MLA document requirements. Keep in mind that MLA has many
different rules and regulations, and new regulations are being added every year.
Since it will not be possible for us to review every rule in MLA in this course, we will
focus on some of the biggest and most important rules.

EAMB P CIE—TMLAR XS, MLARRBFSAENANFEEG, SEH2
IBINFREIFRA], ARXERINBEEXRTESEEN/LTER,

NOTE: Keep in mind that since there are many regulations in
MLA you should always check with your teacher about any
specific requirements they have for their projects.

AR BTMLABTSNE, SeacESHEMBENERER,

The key aspects that we will focus on are: Formatting a document correctly
using project “headers”, “leaders”, “titles”, “body paragraphs”, and “footers”.

BERXEAN/VINAEE TR R, “IEXEE M T EREI,

We will also review regulations relating to the proper use of information that
has been found during the research stages of your project. This will include
reviewing the differences between “COPYING”, which is not allowed, “quoting”, and
“paraphrasing” information in your project.

E BB R EAERS I BXEEIEIN, ERXDETH. “SIR MR ZE
MNES,

NOTE: DO NOT PLAGIARIZE. Although you need to support
your projects with creditable facts, there is a difference between
stealing someone else’s ideas, and using these ideas to support
your own ideas in your project.

AR TARENR., SRMRFERAENILHCSHHRNIE,
BHERIARBENERS I BXEREZE XA,
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RESEARCH IS ALWAYS REQUIRED
BUT PLAGIARISM IS NEVER TOLERATED!

BEXMEREN

BRIGEETER D!

Think about this: What is the difference between including a “short quote”, and an
‘extended excerpt” or “passage” in your project? How might we be required to
format these differently in a document using MLA regulations?

BE: £HERBA RAESNE MY RER N NEEHTAXA? WQERS|I BMLA
FBL?

Project Instructions IFiEijtHH

You project will need the following components of MLA:
IE S A TMLAYIE:

-Changed the document type, or page layout to the “A4” paper size.
ALK BIE AL

-Include a “header” with your last name and auto page number.
w8 AN A KRS B oh T E#

-Create a project leader with your name, teacher, class, and date.INB A BB SN
™ &, ZIm. HRFMBEA

-Use 12pt., “Times New Roman” or “Arial” font.

{125 Times New Romang}, Arial=F={i

-Use the spacing tool to “double space” the body of your essay.

1E X BB XX {5 (8] EE

-Make sure you have correct spelling for the entire document.

HEIEH
-Make sure that all formatting that is shown in the example is applied correctly.

SERBIFRIRATA ST E T

-Check to make sure that you project looks exactly like the example.
B RIB S REIEE

-Include a “footer” with the school’'s name.

A PR REITIH]

When you are done your assignment save your work as:
BB TR R -

“First Name”_"Last Name”_MLA.doc
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Example: MLA Reference Guide - Page 1 f5]: MLA#&Z(-55101

Name: Include your first and last name
Teacher: Your teacher's name
Class: The class the essay is for

Date: Todays date

Project Title: MLA Reference Sheet

(Centered 12pt. Arial or Times New Roman)

The body of your project should be doubled space so that the teacher has
space to write comments about your work in-between the lines of your essay. You
should only use a font size of 12pt. and use an easy to read font such as “Arial” or
“Times New Roman”. Your page margins for a standard essay is 1 inch from the left
and right edges of the paper.

You also need to cite all of your research material. You can give credit to the
author by including their name in brackets at the end of the sentence like this
(Author’s last name). This is called an in-document citation. There should also be
a complete citation at the end of your essay on the Works Cited page for every
author or publication you cited in your essay or report. You can also cite a source by
stating according to (the name of the individual or organization) followed by the
relevant facts.

If you include an extended excerpt or “quote” from an author that is
more than 50 words, or more than 2 lines, you must indent the text 1
full inch from the left page margin and include the authors name in

brackets at the end of the excerpt or quote (Author’'s name).

Footer Section (School Name Goes Here)
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Example: MLA Reference Guide - Page 2 f5]: MLA&Z(-55201

Works Cited:

(The last page of your essay should include all your sources)

Your citations should be in alphabetical order. Make sure you include all the
important information and use the correct citation format for either print, internet, or
other. A proper formatted citation has a hanging indent which looks like the

examples below.

(The authors last name, first initial). (The Title of the Book). (The City The Book Was
Published in): (The company that published the book), (The year the book was
published). Print.

(The authors last name, first initial). (The name of website). (The sponsoring

organization). (The date you accessed or went to the website) <URL (the

complete web site address)>.

Academic Paper Sentence Starters:
The (author) states that (what the author said).
According to (organization’s name) (relevant fact).
According to (person’s name) (what makes them a reliable source) (relevant fact).
(Authors name) quotes (original source) in their recent article (title) that (details).
On (date) (person’s name) said “(what they said)”.
New research suggests that (a research fact that proves an old fact wrong).
A recent discovery reveals that (what was discovered).

The novel (books title) discusses the theme of (what is the central idea of the book).

Footer Section (School Name Goes Here)
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