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“‘Animations” are effects
that allow you to reveal
the objects one at a time.

The color, image or
graphic that is behind
your content in a “slide”.

“‘Bullets” are dots, arrows,
or other symbols used to
identify items in a list.

A collection of images
that can be inserted into
a “presentation”.

An item that will open a
website, file, or another
“slide” in your “presentation”
when clicked. Text or photos
can be set as a “hyperlink”.

The program used on MAC
to create “presentations”.

The design of a “slide”. This
includes how the photos,
text and other elements are
laid out.

Any photo, video, audio file,
clip art, or graphic used in a
document.

The program used on
Windows to create
‘presentations”.

A free program that
allows you to view a
“Presentation”. The
viewer can only show a
“Presentation” but cannot
make changes to the file.

A collection of “slides”
that have been prepared
by an individual.
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Slide
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Slide Navigator
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Slide Master
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Slide Show
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Slide View
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The individual pages of
your “presentation”.
“Slides” can be designed
with different titles,
graphics, text, and much
more.

The “Slide Navigator”
allows you view “slides” in
your “presentation” as
small icons.

Defines the appearance of
all the slides in your
presentation. If the “Slide
Master” is changed to a
new “theme”, every “slide”
in your “presentation” will be
converted to that “theme”.

The processes of showing
your “presentation” to an
audience. Additional
information about what is
shown on the “slides” is
dictated by the presenter
during a “presentation”.

“Slide View” allows you to
work on a “slide”. You can
edit text, images, and
graphs in “Slide View”.

A template is a predefined
format and color scheme
that can be applied to a
‘presentation”.

A design scheme that offers
several variations to the
layout. A “theme” is set
using a “Slide Master”.

A transition is an effect
that can be run between
“slides” to signal a shift
between “slides”.
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