Creating A Computerized Presentation I} —EBiX&ER

Keynote for Mac or PowerPoint for PC are programs used for creating presentations.
Presentations are a collection of slides that are prepared by an individual. Slides will
contain information, photos, videos, or other types of graphics.
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Slides should not contain lots of text. Presentations should show an audience a summary
of the most important information. Additional information on the topic is provided by the
presenter during the presentation as needed.

LITRANIZBERZNXF, BRXBRNEAMANELEHNEREE. IREEE, &
/_J_%—_[LXEIE j*EEI:P//J\\jJuL:In_;\o

An example of this would be a slide with a single photo and a short description. The
presenter may talk for a minute or two about the importance of this photo. The slide will not
contain an entire paragraph about why the photo is important though.
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A Presenter can write a paragraph about the photo that only they can see during a
presentation to help remind them of what to say. This feature is called “Presenter Notes”.
Sometimes presenters will create “Flash Cards” with notes for their own use while
presenting instead of using the “Presenter Notes” option. “Flash Cards” are often used in
large presentations where the presenter is in an auditorium and is not in front of their
computer.
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There are many things to consider when making an effective presentation. The most
important considerations will be what to include and what not to. Then once you have the
information that you want to include you must decide how to design your slides.
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Designing Your Slides | igit4J(TH

It is important that the audience can read your slides. Choose either a Dark or a light
background colour or background graphic. Don’t put type on top of a photo or complicated
background. It is difficult to read. If it is important enough to included it should be seen.

MAREBLTARREZN, RFERBILAENEREASTREAR, F1EERRIERT
SERMANTF, ERAREFIN. BREETXEEEMRBLERER, BRLOTEILRES

A==
1=/85

If you choose a dark background you will need to use a light colour for your type. If you
choose light coloured background choose a dark colour for your type. DO NOT choose a
combination such as a black background with dark blue type. Although you will be able to
read it on your computer, the audience will have a hard time reading your slides during
your presentation.
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Select a font size large enough for the audience to read. Most people cannot read a font
size smaller than 24pt. from more than 2 meters away. Think of how far away you sit from
the presentation board in your classroom. The minimum font size you should use in a
presentation is 36pt. however 48pt. is best for bulleted lists or descriptions in your
presentations. Titles should be even larger and use a font size of either 72pt. or 96pt.
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Don’t include pages of type in your presentation. “Less is more” when making a
presentation. Presentations should be visual and engage the audience. Use bulleted list to
showcase ideas which you will elaborate on during your presentation. You can also use
photos to showcase an idea which you are going to talk about during the presentation.
Don’t include things that are not important or relevant to your topic.
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Summary | B4

Think carefully about your background and font colour choices. Use a font size people can
read. Don’t include too much text in your presentation. Use iconic images. Elaborate on
your ideas, don’t make your audience read to much, let them listen to your presentation.
Only include something if it is relevant.
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