Data Management: Spreadsheet For A Cell Phone Bill
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Companies will often receive very large and complicated bills for services such as
employee cell phones. The accounting department will often have to sort through large
bills that may be several hundred pages long. They will make sure that all the charges are
correct and make summarized reports for the companies administration.
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For this project you will create a spreadsheet to summarize the cellphone bills for 10
employees who work for the school. You will determine how much each user spends from
talking on their phones, sending text messages, and their total expenses.
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For this project we will use the following cost for phone services.

BA TR IR T EANE R RS KHIFIZIA,

¥0.80 for 1 minute spent talking on the phone.
1% 25¥0.80,

¥0.30 for every message sent or received.
F2{5%5¥0.30,

You will make up names for 10 school employees. Then make up values for how many
minutes each person uses their phone while talking, and how many messages they sent.

BRHIF10RFEREAGNER, AERE—RRTHNBENENREEENE,

You will use formulas to calculate the total values. Your final project should look similar to
the example at the bottom of page 2. Look at where information is located.

FERARIGKITEREM. SEZMNMENEUTE2IRMF, ERESAMENUE,

Important Note | EE£1C1:
Columns are vertical (up and down) and are labeled A-J.
EHE (MLEEIT) , Hrich A-J.
Rows are horizontal (left to right) and are labeled 1-24.

@17 (MZEEIR) , Firich1-24,

Simple Formulas | &2 T

Addition A =SUM(CELL + CELL)
Subtraction A =SUM(CELL - CELL)

Addition (List of Numbers) fli% ($%51) =SUM(First CELL : Last CELL)
Multiplication Ik =(CELL * Cell)

Division (537 =(CELL / CELL)

Average EER =AVERAGE(First CELL : Last CELL)
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1 Universal Exports

2 =g e W]

3 Names:  Minutes Used: Cost: Total: Text Message: Cost: Total: User Bill:
4 B ERDH: SowamA  EMUDEH EEiE BREERA BEERE S
3 Mr. Campbell CN¥0.80| CN¥77.60 CN¥0.30| CN¥18.00 CN¥95.60
[ Mr. Smith CN¥0.80| CN¥80.00 CN¥0.30| CN¥8.10 CN¥88.10
[l Mrs. Jones CN¥0.80| CN¥62.40 CN¥0.30| CN¥1.50 CN¥63.90
8 GEEE] CN¥0.80 CN¥0.30

9 LGEENE CN¥0.80 CN¥0.30

10 RREECIEG CN¥0.80 CN¥0.30

11 EEG CN¥0.80 CN¥0.30

12 RREElR:] CN¥0.80 CN¥0.30

kM Person 9 CN¥0.80 CN¥0.30

14 EERI0) CN¥0.80 CN¥0.30

15 Total For All Users FiG R 1E%:  CN¥220.00 CN¥27.60 CN¥247.60

1) TOTAL:

& CN¥247.60

23

24

25

. Type all of the provided information in the correct “cells”. Use Both English and Chinese

AN BT MAMRMENER, DIRRRENR,

. Make up names, total number of minutes, and total number of text messages used.

HfEL R, S0@EREMEEE.

. Use a multiplication formula to calculate the total cost for each user for the following
FERFELANKITES THFNEIES
- Column D total each user spent talking on phone (multiply B and C)
-DEEBTRAFN@IERE (B*C)
- Column G total each user spent sending text messages. (multiply E and F)
-GREEBTRHPERER (EXF)

. Calculate the total user bill using an addition formula in column H (add D and G)

FEAMEEEAITEE—RAFPNEEEAICAEHE, (D+G)

. In Row 15 use an addition formula to calculate the total cost for all to users.
FEE1TIHHEMBERPIES,

- (Column D, Row 5-14), (Column G, Row 5-14), (Column H, Row 5-14)

- (D12, MEE51T-58141T7) (Gi=, MEE51T-58141T) (HiZ, MEE51T-55141T)

. Create a large Final total at the bottom of the document.
REUE—TERERE,

. Formate your project to look similar to the example. You may use different colors.

BRI RIS UT TEEF, JNERRENEE.



